Temporary Employment Opportunities for 2014
Located in Wilmington, Illinois
Visit our website at: http://www.fs.usda.gov/midewin/
The Midewin National Tallgrass Prairie is currently recruiting for temporary seasonal crew member positions in the Restoration and Public Services programs. The duration of the positions range from 3-6 months; beginning in April May and generally running to mid-November. Those positions filled under a student hiring authority (Pathways Not-to-Exceed) will be structured to accommodate an academic schedule.
If interested in these positions, send your Outreach Response Form to the appropriate Forest Service Program Managers listed below and you will be emailed the link to the vacancy announcement.
Hourly wages for:   GS-3 = $13.09; GS-4 = $ 14.70; GS-5 = $16.44 
RESTORATION
Typical duties: Independently, or as part of a team, makes vegetation surveys; takes and records data, counts, sorts, identifies species, and performs measurements; constructs or completes habitat projects such as watershed development, fencing, or clearing areas to establish more desirable habitat. Use botanical key to identify plants during surveys. Restoration crew members will identify and treat invasive plants with herbicides and mechanical tools. Duties include identifying and collecting native plant seeds, cleaning seeds, planting and weeding seed production fields, planting and weeding in restoration projects. Crew members may be trained in basic wildland firefighting and take the arduous Work Capacity test to assist on wildland fires and/or prescribed burns.   
We anticipate offering Biological Science (Plants) and Biological Science (Natural Resources) Technician positions at the GS-04, and GS-05 levels. Government housing may be available.   

	SERIES/GRADE 
	TITLE

	GS-0404-04 
GS-0404-05
	Biological Science Technician (Plants)

Biological Science Technician (Plants)

	GS-0404-04
	Biological Science Technician  (Natural Resources) 

	 GS-0404-05
	Biological Science Technician (Natural Resources) 


Send your Outreach Response Form for Midewin Restoration Jobs to:  

· Bill Glass wglass@fs.fed.us  or call Bill at (815) 423-6370 for more information.

******************************************************************************
Public Services:

Recreation/Trails: Typical duties include trail maintenance activities.  Checks for compliance with regulations, issues notices for common violations, and reports other violations to supervisor. Assures recreation areas and trails are maintained in accordance with standards. Constructs and rehabilitates minor recreation facilities and trails. Makes safety checks of public use areas and takes corrective action. 
Public Contact/Interpretation: Typical duties include assisting with coordination and execution of interpretative and environmental education programs.  Programs include natural resource and history tours, dedicated children’s program, and outdoor classroom type activities for organized school groups. 

Youth Crew Leaders:  Midewin hosts a YCC crew and two Chicago high school based crews sponsored by the National Forest Foundation.  Crew leaders are responsible for coordinating daily projects with project leader and leading crew throughout the project.  Crew leaders are also responsible for the environmental education component of the youth crew program including leading the crews on field trips. 
Some weekend work or an altered work schedule may be required for all Public Service based positions. 

We anticipate offering Forestry Aid/ Forestry Technician positions at the GS-03, GS-04, and GS-05 levels. Government housing may be available. 

	SERIES/GRADE 
	TITLE

	GS-0462-03
	Forestry Aid (Gen)

	GS-0462-04
	Forestry Technician  (Recreation) 

	 GS-0462-05
	Forestry Technician (Recreation) 


Send your Outreach Response Form for Recreation Jobs to:  

· Rick Short rshort@fs.fed.us  or call Rick at (815) 423-6370 for more information.
*******************************************************************************

General Information for all Positions:
The work can be physically demanding, often carrying equipment and backpacks weighing up to 40 lbs. and usually consists of a 40 hour work week.  The work involves regular and recurring moderate risks or discomforts which require special safety precautions, e.g., working around moving parts, heavy equipment, or machines.  For most positions the work will, on a regular and recurring basis, require working outdoors, in environments with extreme temperatures, and/or exposure to adverse weather conditions. Employees are required to use protective clothing or gear such as hard hats, earplugs, coats, boots, goggles, gloves, or shields for moderate risks, and to follow all safety procedures for minimizing risk. Employees will need to supply their own boots and long sleeved shirts and long pants. Other protective gear will be supplied.  Hourly wages for:  GS-3 = $13.09; GS-4 = $ 14.70; GS-5 = $16.44 
How to Apply:
We will email you the link to the specific vacancy announcement on USAJOBS.GOV when it becomes available.  All vacancy announcements can be found at https://www.usajobs.gov/  . 
The vacancy announcements will begin opening in late February and will only be open for short periods. You must select Wilmington, Illinois as your duty station. We will not be hiring under Open Continuous Rosters (OCR) as we have in the past. After identifying the specific announcement number for the position you are interested in applying for, type in the announcement number in the ‘Advanced Search’ tab, click on the job title and click ‘Apply Online’.  If you have not done so, you will be asked to create a user profile to log in to apply.  Enter all the mandatory information. 
Be as specific as possible when entering work experience and college transcripts as this will be used to qualify you for a position.  These appointments are temporary seasonal positions.   

To apply for a job, there are four basic steps: 

1. Create an account - Enter your profile information and create or upload a resume. Please note that you do not need to create a “My Account” to search for jobs, but you must create an account to apply for jobs online. You will need to request a user ID and password. Allow yourself at least two days before the application deadline to complete this process to ensure you have time to get your application submitted.

2. Search Jobs – Use basic search to enter in job and location keyword information from the USAJOBS home page. Or you can use the advanced search function which allows you to search by vacancy announcement number or series and grade. Review the job opportunity announcements and note of those of interest.  Carefully review the “Qualification and Evaluation” section to determine whether you will qualify for the position. GS-3 positions are entry level positions. As the grades get higher (GS-4, GS-5, etc.), they require more specialized experience or qualifications.

3. Apply for Jobs – Carefully follow the instructions in the “How to Apply” section for each announcement. You may store up to five uploaded or “resume builder” created resumes in your profile. Submit any additional documentation to verify your qualifications such as transcripts, SF-50 Notification of Personnel Action (if you have previously worked for the federal government), and/or Veterans’ Form DD-214. Please see the “Additional Information” below regarding supplemental documentation and resumes.  

4. Manage Your Career – Log into your account to obtain application status for positions for which you have applied. Contact the agency for specific follow-up questions or those related to the particular job. The agency contact information is listed on the right hand side of the announcement. You may also contact District personnel regarding the position. However, please note that we do not see your application until the vacancy announcement has closed and we have requested a list of candidates. Only those applicants that are qualified for the position will be referred to the hiring official.
Additional Information 

Regarding Applications:
· If you are basing any of your qualifications on your education, you must attach valid transcripts. There is no method to verify education (including coursework completed and GPA) without these. 

· Special Notes: 

· Valid transcripts are those that are issued by the school (official or unofficial). Course listings/grades pulled from your student profile or account are not transcripts.

· Transcripts that have been altered in any way (i.e. written on, edited) are not considered valid.

· Attaching password protected transcripts is not recommended. There is not a remarks section within the application that will allow you to provide the password. If they cannot be accessed, they cannot be verified.

· If you are claiming Veteran’s preference, you must attach your DD-214.

· It is important to remember that your answers to the minimum qualification – knowledge, skills, and abilities – questions must be supported by the contents of your resume or attached documents.

Regarding Resumes:

Your resume is the basis for determining qualifications, so you need to be as complete as possible. There are a number of items that should be included to improve your chances of making the referral list and being selected for a seasonal/temporary position with the Forest Service.

Work Experience:

· Be sure to include specific dates of employment, in mo/day/yr format (i.e. 05/15/2014 – 08/24/2014), and hours per week. This helps determine experience level. Note: the resume builder in USAJOBS only allows you to select mo/yr. It is recommended that you upload your own resume or include the specific dates in the remarks section where you explain your work experience for that position.

· Be very specific and detailed when describing your work experience. Include everything: duties, responsibilities, equipment and tools used. It is important to remember that the people determining your qualifications are comparing your work experience to the position description of the job you are applying for. This is especially true for higher graded positions (GS-4, GS-5).

· Volunteer Experience also counts. If you have volunteered for any local organizations be sure to include it. 

Certifications:

· Include all relevant certifications and training. For instance, if you are a certified pesticide applicator, this would be good to include on a resume for a Weeds/Range position. 

References:

· References are checked during the selection process. 

· Be sure to include at least two professional references.

 The U.S. Department of Agriculture (USDA) prohibits discrimination on all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or family status.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW, Washington, DC  20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity provider and employer.
