
August 18, 2015
Job OPening - Recreation Division

Recreation Services Manager

P0SITION: FullTime

REQUIREMENTS:
. Bachelo/s degree in Business Administration, Finance, Accounting or a degree is required' extensive experience in a

like position w¡tr s¡mitar outles and responsibilities may be substituted ucational requirement'

. Minimum ol 2-4 yearsof experience in training and customer se vice. of sale (POS) or registration system

management Prefened.
. Knowledge ol business and management principles, human resources practices and procedures and administrative processes'

. Ability to maintain a high level ol competency, *¡nìirit O rrprrvision, while working/managing the Recreation front desk and supervising

statf.
. Ability to make decisions and effectively

. Knowledge and skill in the use of softwa Excel, outlook and

Power Point. Ability to develop a strong vv ions are processed'

. Ability to be well-organized, self-motivated and hard working as ¡v € accuracy and

thoroughness; lookõ for ways to improve quality and quantity of work'

DUTIES: 
trol and cash control procedures, financial transaction processing 

-

and update Recreatión front desk operating procedures' utilize software

ff.

nd submit

transactio

POS/regi /auditing

to ensure rating

t Provide the service.

facilities and departments on the operation of the POSfegistration

system,
. Works with e

' ResPonsibl r desk oPerations'

. Achieves a b ces and taking conective

action as needed.

. provides administrative support to Recreation Division Superintendent and supervisors as needed'

. Follows all safety pioceduies that pertain to the duties performed. Supports all aspects of the Park District safety program'

. Pelorm all other duties as assigned.

OTHEP:
. Salary range: $40,000 - $45,000 per year.

. UnOer t¡re iupervision of the Superintendent of Recreation or his/her designee'

. Membership in AFSCME Council 31, Local 3774 will be required'

How to Apply: Applications are available at the Park Districl Administration Office or can be downloa r "Join

0ur Teami. 
'Applicants 

may submit a resume', but to be fully considered for this position an applical

reviewed until position is filled.

To ensure full consideration, applications/resume should be forwarded in a timely manner to: PEORIA PARK DISTRIcT ' Human Resources Manager'

1 125 West Lake Ave, Peoria, lL 61614 or fax to: (309) 686-3352'

PEOBIA PARK DISTRICT

Human Resources Manager

1125 West Lake Ave

Peoria, lllinois 61614

The Peoria Park o race, color, religion, sexual orientation' marital

stalus, disability, unlavorable'disc-harg the basis of any characteristic

protr.tro uy tríu enæuraged toapplyi

The Pleasure Driveway and Park District
of Peoria, lllinois


